NokanbHbIM akT MBOY wKonbl Ne9

YTBEPX/IEHO
ITpukazom MBOYVY mikoss Ne9
ot 28.03.2023r. Ne84

IIpaBusia o6MeHa 1eJIOBbIMH MOAAPKAMHU U 3HAKAMH /1€JI0BOT0 IrOCTENPUUMCTBA
B MBOY mxoJe Ne9

1. O0mue noJI0KeHUs

1.1. IlpaBuna oOMeHa JeNOBBIMU IOJapKaMHU U 3HAKaMHU JEJIOBOrO0 TOCTENPUHMMCTBA B
MyHHUIIUTTATEHOM OFOJKETHOM 00IIe00pa3oBaTeIbHOM yupekaeHuu mkoie Ne9 (nanee — [IpaBumna)
pazpaboTansl B COOTBeTCTBHHM ¢ TojoxkeHussMu Korncturynuu Poccwmiickoit ®Deneparnuu,
®OenepanpHOro 3aKoHa OT 25 mekadps 2008 r. Ne 273-03 «O mpoTHBOAEHCTBHH KOPPYILHH» U
MPUHSTHIMU B COOTBETCTBHH C HUMHU HHBIMHU 3aKOHOJIATSIIBHBIMU M JIOKAIBHBIMHU aKTaMH.

1.2. IlpaBuna ompenensiOT eauHble A BceX pabOTHUKOB MyYHUIIMIAIBHOTO OFOKETHOTO
00111e00pa30BaTEIBLHOTO yUpEKACHNUS MIKOJIBI Ne9 (manee — YupexaeHnue) TpeOOBaHus K TapECHHIO U
MPUHSTUIO JIETOBBIX MOJIAPKOB.

1.3. YupexaeHue MnoanepKuBaeT KOPIOPATUBHYIO KYJIbTYPY, B KOTOPOM JIEIOBBIE MOJApKH,
KOPIOPATUBHOE TOCTETIPUUMCTBO W TMPEACTABUTEIHCKAE MEPONPUITHS PACCMAaTPUBAIOTCS TOJBKO
KaK MHCTPYMEHT JJI YCTAHOBJICHHUS M TOJACP)KAHUSA JEIOBBIX OTHOIICHHH M KakK IPOSBIICHHE
OOIIETIPUHATON BEXIMBOCTH B XOJE IEATCIHOCTH Y UPEKICHUSI.

1.4. YupexaeHne UCXOAUT U3 TOTO, YTO JOJITOBPEMEHHBIE JACJIOBbIE OTHOIIECHUSI OCHOBBIBAIOTCS
Ha JIOBEPUH M B3aWMHOM yBa)KeHUU. OTHOLICHHMs], IPU KOTOPBIX HApyIIaeTCs 3aKOH M MPUHIUIIBI
JIEJIOBOM ATUKH, BPEAST PEnyTaluu YUpeKIeHUsI U YECTHOMY UMEHU ero pabOTHUKOB, U HE MOTYT
o0ecnevynTh YCTOWYMBOE JTOJNTOBPEMEHHOE pa3BUTHE YUpexaeHUs. Takoro poia OTHOIIECHUS He
MOTYT OBITh TPHUEMIIEMBI B IPAKTUKE PAOOTHI YUpEKICHUS.

1.5. HdeiictBue [IpaBun pacpocTpaHseTcs Ha BceX pabOTHUKOB Y UpeKICHHUsI, BHE 3aBUCUMOCTH
OT YPOBHS 3aHUMAEeMOM JTIOJKHOCTH.

1.6. lannsie [IpaBumna npecneayroT CleIYIONTUE IEH:

- obecrieueHre €IMHOOOpPA3HOTO TMOHUMAHHS PO U MECTa JEJOBBIX TMOJAPKOB, JEIOBOTO
TOCTETPUUMCTBA, MPEICTABUTEILCKUX MEPOTIPUATHI B JCIIOBOM MTPAKTUKE Y UPEKICHHUS;

- YIPaBIEHYECKON M XO3AWCTBEHHOU NIEATENIbHOCTH YUPEKIECHUS UCKIIOYUTENBHO Ha OCHOBE
Ha/JIeXKAIMX HOPM W TIPaBHJ JIEJIOBOTO TOBENEHUS, Oa3upPYIOUIMXCS Ha MPUHIMIAX KauecTBa
MPEIOCTAaBIEHUS YCIYT, 3alIUTh KOHKYPEHIINH, HEJOMYIIEH!s KOH(INKTAa HHTEPECOB;

- ONpeleleHHe eOUHBIX s BCeX pa0OTHUKOB YUpexkaeHUs TpeOOBaHUU K IapeHuio u
MIPUHSATHIO JISJOBBIX MOIAPKOB, K OPTAHU3AIMN U YUACTHIO B TIPEJICTABUTEIIbCKUX MEPOITPHUSATHUSX

- MHUHHUMH3UPOBAHUE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYIIOTPEOJICHMEM B 00JIacTH
MOIAPKOB, MPEACTABUTEIBCKUX Meporpusatuii. Hanbomnee cepbe3HBIMU M3 TaKUX PUCKOB SIBIISTIOTCS
OTMACHOCTh TMOJKyNa W B3ATOYHHYECTBO, HECHPABEIJIMBOCTH IO OTHOIICHUIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPHU Y UPEKICHUSI.

2. TpC6OBaHI/I$I, MNPpEABABIACMBIC K JICJIIOBBIM IOAAPKAM U 3HAKAM JCJIOBOTO T'OCTCIPUHUMCTBA
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2.1. PabGorHuxku YupexaeHuss MOryT TNOJIy4yaThb JEJNOBBIE TOAAPKH, 3HAKUA JIEJIOBOTO

TOCTETPUMMCTBA TOJIBKO Ha O(PUIIMAIBHBIX MEPOIIPUATHUSX, IIPH YCIOBHH, YTO 3TO HE IPOTUBOPEUHT
TpeOOBaHUAM aHTUKOPPYILIMOHHOIO 3aKOHOIaTeIbCTBA U HacToAuM [IpaBunam.

2.2. Ilopapku U yCIIyT, IPUHAMAEMble WIH IIPEJOCTABIISIEMBIE Y UpEXKICHUEM, NIEPEAAIOTCS U
IIPUHUMAIOTCS TOJIBKO OT MMEHHU Y4YpEeXICHHUA B LIEJIOM, a HE KaK IOJAPOK MJIM Iepejada ero oT
OTJEJILHOrO PabOTHUKA.

2.3. JlenoBsle MOAAPKU, KOTOPbIE PAOOTHUKU OT UMEHH Y UPEXIEHUS MOT'YT IepelaBaTh APYyTruM
JUIaM WIM NPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEH TPYAOBOM NEATEIBHOCTBIO, a TAKXKE
IPEJICTaBUTEIIBCKUE PACXO/Ibl HA JIEJIOBOE TOCTENPUUMCTBO J0JKHBI COOTBETCTBOBATH CIIEAYIOLIUM
KPUTEPUSM:

OBITH IIPSIMO CBS3aHBI C YCTABHBIMU LEJSIMU JEATEIBHOCTH Y UPEKIACHMUS,

au00 ¢ NaMATHBIMM JaTaMM, OOWIesMH, OOIICHAMOHAIBHBIMU [pa3JAHUKAMH, WHBIMHU
COOBITHSIMH,;

ObITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCSA IPEIMETAMH POCKOIIIH;

HE NPEeACTaBIATh cOOOM CKphITOE BO3HArpaXkJieHHE 3a YCIyry, JeiicTBue uiau Oe3neilcTBue,
IOIYCTUTEIBCTBO WM IOKPOBHUTEILCTBO, IPEIOCTABICHUE IPAB WIA IPUHITHE ONPEACIECHHBIX
peuieHui, 1U0O0 MOMBITKY OKa3aTh BIMSHUE Ha IMOJy4yaTels ¢ MHOW HE3aKOHHOW WM HEITUYHOMN
LEJIBIO;

HE CO3/aBaTh JJIs MoJIydaTesi 0053aTeIbCTBa, CBA3aHHBIE C €r0 CIIYKEOHBIM MOJIOKEHUEM WU
UCTIOJTHEHUEM CITY>)KEOHBIX (JOJDKHOCTHBIX) 00s3aHHOCTEHH;

HE CO3/1aBaTh PEIyTAl[MOHHOTO PUCKA JJIs IEJIOBOIO UMUK Y UpEeKIeHUs, pAOOTHUKOB U UHBIX
JUIl B CIOy4dae pacKpbITUs HHGOpPMAlMM O COBEPUICHHBIX MOJAapKaX M IOHECEHHbIX
IIPEJICTaBUTENIBCKUX PACXO/1AX;

HE MPOTUBOPEYUTh NPUHIMIIAM M TPeOOBaHUAM aAHTUKOPPYILMOHHOIO 3aKOHOJATEIbCTBA
Poccuiickoit ®enepaunu, [lonoxennto 00 aHTUKOPPYNIIMOHHON NOJUTUKY B YupexxaeHuu, Konekcy
9TUKU U CIIY’)KEOHOTO MOBEAEHUS paOOTHUKOB YUpPEXKACHUSI U OOLIETPUHATHIM HOpMaM MOpalld U
HPABCTBEHHOCTH.

2.4. llenoBble TOJApKH, B TOM YHMCJE B BUJAE OKa3aHUS YCIYr, 3HAKOB 0COOOr0 BHUMAaHUS U
y4acTusl B pa3BIIEKATEIbHBIX U aHAJIOTUYHBIX MEPOIPHUATHAX HE JOJKHBI CTABUTH NPUHUMAIOLLYIO
CTOPOHY B 3aBHUCHMOE TIOJIO)KEHUE, NPUBOJUTh K BO3HHUKHOBEHUIO KaKHUX-JIMOO BCTPEUYHBIX
00513aTeNIbCTB CO CTOPOHBI MOTydYaTeliss UM OKa3bIBaTh BJIMSHUE HAa OOBEKTUBHOCThH €r0 JEJIOBBIX
CYKJIEHUU U PELICHUM.

2.5. CTouMOCTh U MEPUOJUYHOCTD JAPEHUS U MOJIyUYEHUs JEIOBbIX MOAAPKOB U/UITU y4acTHs B
IPEJICTABUTENILCKUX MEPOINPUATUSAX OJHOTO M TOTO € JIMLA JIOJKHBI ONpPENENSIThCS EeIOBOM
HEO0OXOUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MoAapkoB paOOTHUKU YUPEXKJEHUS JIOJKHBI CTPEMHUTHCS HCIIONIb30BAaTh B
MaKCHUMaJbHO JIOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBI, MPEIMEThl M U3JENUs, UMEIOIIne
CUMBOJIUKY Y UpEXKIEHUS.

2.7. Ilonapku 1 yciayru HE JOJDKHBI CTaBUTH 110J] COMHEHHE UMUK MIIU JIEJIOBYIO PEIYTALUIO
VYupexxaeHus nin ero paboTHUKOB.

3. IIpaBa 1 00A3aHHOCTH paOOTHUKOB YUpexIeHUs IPU 0OMEHE JeIOBBIMU MOIapKaMu U
3HaKaMH JIeJIOBOT'O TOCTENPUHUMCTBA
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3.1. PaborHHKH, MPEICTABIISISE UHTEPECHL Y UPEIKICHUS WM IEUCTBYS OT €r0 MMEHH, JOJIKHBI

COOIOAATh TPAHUIIBI OMMYCTUMOTO MOBEICHUS MIPU OOMEHE JCTOBBIMU MOJAPKaMH H MPOSBICHUU
JIEJIOBOT'O TOCTEIPUUMCTBA.

3.2. PaGoTHHMKN Y4UpeKJeHUs BIpPaBe NApUTh TPETbHM JIMIAM M IOJIy4aTh OT HHUX JIEJIOBBIC
MOJapKH, OPTaHU30BBIBATh U YYACTBOBATH B IIPEACTABUTEIHCKUX MEPONPUITHSX, €CJIM 3TO 3aKOHHO,
3TUYHO U JEJAETCA UCKIIOUUTEIBHO B JIEJIOBBIX LEJISIX, ONPECICHHbIX HAacTosAmUMU [IpaBuiamu.

He nonyckaercs, cornacto 4.1 ct. 575 I'paxganckoro kojekca P®, napeHue, 3a UCKIIOUEHUEM
OOBIYHBIX MTOIAPKOB, CTOMMOCTh KOTOPBIX HE MPEBBIIIACT TPEX THICTY pyOIIeH:

1) oT UMCHHM MAJIOJICTHUX M TPaXKJaH, MPU3HAHHBIX HEJACCCIOCOOHBIMHU, HUX 3aKOHHBIMU

MIPEICTABUTEISIMU.

2) paboTHHKaM 00pa30BaTEIbHBIX OpraHW3alWi, MEAMIIMHCKUX OpPTraHU3allMii, OpraHU3aIui,
OKa3bIBAIOIIUX COLMAIbHBIC YCIYTd, M AHAJIOTMYHBIX OpraHu3aldii, B TOM YHCIIE
OpraHu3anil i JeTed -CUpPOT W JETeH, OCTaBIIUXCA O3 IOoNMeYeHUs pPOoJUTENCH,
rpakJJaHaMU, HaXOJALMMUCS B HUX Ha JICUEHUH, COAEPKAHUH UM BOCIIUTAHUM, CYIPYTaMHU
1 POJICTBEHHUKAMU ATUX TPaK/IaH.

3.3. Ilpu nr0OBIX COMHEHHSX B MPABOMEPHOCTH WJIM STUYHOCTH CBOUX JCHCTBHH PaOOTHHUKH
Vupexnenuss  00si3aHbl  MOCTaBUTh B HW3BECTHOCTh  PYKOBOAMUTENS  YUPSXKICHUS U
MIPOKOHCYJIBTUPOBATHCS C HUM, IIPEK/IC YEM JAPUTh WIIU MOJIY4aTh MOJAPKU UM y4aCTBOBATH B T€X
WJIM MHBIX TIPEICTAaBUTEIIbLCKUX MEPOIIPUSATHUSX.

3.4. Tlpu moxy4eHUH ACIOBOTO IMOJApPKa WM 3HAKOB JIEJIOBOTO TOCTCIPUUMCTBA PaOOTHUKH
VYuypexaeHus o0s3aHbl NPUHUMATh MEPHI 10 HEJOMYIIEHHWIO BO3MOXXHOCTH BO3HHUKHOBEHUS
KOH(JIMKTa MHTEPECOB.

3.5. PabGotHuku YupexkaeHus He BIpaBe HCIOIb30BaTh CIYKEOHOE IMOJOXKEHHE B JIMYHBIX
LEJSX, BKIIIOYAsk UCIIOJIb30BAHUE UMYIIIECTBA YUPEKICHUS, B TOM YUCIIE:

JUTSL TIOJIYYE€HHS TI0JIapKOB, BOSHATPAXKICHUS U WHBIX BBITOJ JIJIsi C€0Sl JTMYHO U IPYTUX JIUIl B
0OMEH Ha OKa3aHWe YUpeKIECHUEM KaKuX-JIHOO YCIyTr, OCYIIECTBICHUS JTUOO HEOCYIECTBICHUS
OTpeIeTICHHBIX JEHCTBUM, TIepeaun HH(OpMAIMHU, COCTABIISIONICH KOMMEPYECKYIO TalHY;

JUTSL TIOJIYYE€HHS TIOJIapKOB, BOSHATPAXKICHUS U WHBIX BBITOJ JIJIsi CE€0Sl JTMYHO U JPYTUX JIUIl B
MIPOILIECCE BEICHUS 1eT Y UpExKACHUS, B TOM UUCIE, KaK J10, TaK U MOCIE IPOBEJICHUS IEPETOBOPOB O
3aKJIIOUYEHUHU TPAKIAHCKO-TIPABOBBIX JOTOBOPOB M UHBIX CHIEIIOK.

3.6. He nomyckaercs mepenaBaTh M MPUHUMATh MOJAPKH OT YUpEXJIEHUs, ero pabOTHUKOB U
Mpe/ICTaBUTENel B BUJE JIEHEKHBIX CPEJICTB, KaK HAJTMYHBIX, TaK U OE3HATHUYHBIX, HE3aBUCUMO OT
BaJIIOTHI, a TaKkKe B ()OpPME aKIIUN MU UHBIX JIMKBUJIHBIX IIEHHBIX Oymar.

3.7. PaboTHUKN YupexaeHUsl JOJKHBI OTKa3bIBaThCS OT MPEUI0KEHUH, OIYy4eHNs T0JapKOB,
OTUIATHI UX PACXO0JIOB U T.II., KOT/Ia MOJ00HBIE IEUCTBUS MOTYT TOBJIHATEH WM CO3/aTh BIICYATIICHHUE
0 BJIMSHUM HA WCXOJ CJACJIKH, Pe3yJbTaT MPOBEJACHUS TOProOB, Ha MPUHUMAEMbIe YUpPEKICHUEM
pelieHus u T.J.

3.8. PaboTtHuk YupexaeHHs, KOTOPOMY TpU BBHIMOTHEHUH JOJHKHOCTHBIX O0s3aHHOCTEH
IpeIaraloTcs TMOJapKH WM HWHOE BO3HArpaXkJIeHHWE, KOTOphIE CIOCOOHBI TMOBIHATH Ha
MOJrOTAaBIUBAEMbIe W/WIM MPUHUMAEMbIE UM DEIICHUS WIM OKa3aTh BIUSHUE Ha €ro JehcTBue/
Oe3leicTBHE, TOKCH:

OTKa3aThCs OT HHUX M HEMEIJEHHO YBEIOMUTHh PYKOBOAMTENS YUpexaeHus o dakre
MPEeVIOKEHUST ToJapka (BO3HATPaXKACHHS); WCKIIOUNTh JaNIbHEHIINE KOHTAKTHI C JIUIIOM,
MIPEVIOKUBIITUM TOAAPOK WIJIM BO3HATPAXKIEHUE, €CIIM TOJBKO 3TO HE CBS3aHO CO CIIYKEOHOMU
HEOOXOINMOCTEIO;
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B ClIy4ae, €CJIM MOJapOK WIM BO3HATPAXKIACHUE HE IIPEACTABIAECTCS BO3MOKHBIM OTKJIOHUTH MITH

BO3BpAaTUTh, IepelaTb €ro ¢ COOTBETCTBYIOIIEH CIIy)KEOHOM 3amUCKOW Ui  MPUHATHUS
COOTBETCTBYIOILIUX MEP PYKOBOAUTEIIO YUPEXKACHUS U NPOJOLKUTH padOTy B YCTAaHOBJIEHHOM B
VYupexaeHnu NopsiIKe HaJl BOIIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK WM BO3HATPAXKACHUE.

3.9. B cinyyae BO3HMKHOBEHMsI KOH(DIMKTa MHTEPECOB MM BO3MOXHOCTH BO3HMKHOBEHMS
KOH(JIMKTA HHTEPECOB MPH MOJIyYCHUH AEJI0BOT0 MOJapKa WM 3HAKOB JI€JIOBOTO OCTENIPHUUMCTBA
pabOTHUK YupexkaeHus 00513aH B MUCbMEHHOM (JOpMe YBEJOMUTh PYKOBOAUTENS Y UPEIKICHHUS.

3.10. PaGoTHuKaM YUpeKIeHHs 3alperiacTcs:

CaMOCTOATENIBHO IPUHUMATh IIPEIJIOKEHHUS OT OpPraHU3alluid WIA TPETBUX JIUL O BPYYEHUH
JIETIOBBIX I10JIAPKOB U 00 OKa3aHMUU 3HAKOB JIEIOBOTO FOCTEPUNMCTBA;

NpUHUMATh 0€3 COTJIACOBAHHUS C PYKOBOAMTENEM YUpPEXKIEHHUS IENOBBbIC MOJAPKH W 3HAKH
JIEJIOBOT'O TOCTEIPUHUMCTBA B XOI€ IIPOBEICHMSI I€TI0BBIX IIEPErOBOPOB, IIPH 3aKJIIOUYEHUH JJOTOBOPOB,
a TaK)Ke B MHBIX CIIydasix, KOrja 1o 00HbIe IeHCTBHSI MOTYT MOBJIMATH WIM CO3aTh BIeUaTIeHHE 00
UX BIIMSHUU Ha IPUHUMAEMbIE PEIIECHUS;

IIPUHUMATD JEJI0BbIE OJAPKH U 3HAKHU JI€JI0OBOI0 TOCTENPUUMCTBA B X0/1€ IPOBEIECHNUS TOPTOB U
BO BpeMsl IIPSIMBIX IEPErOBOPOB MPH 3aKJIFOYEHUH JI0TOBOPOB (KOHTPAKTOB);

IPOCHTH, TPeOOBaTh, BBIHYKAATh OPTaHM3ALMU WIH TPETbUX JIMI JAPUTh MM JIMOO UX
POICTBEHHUKAM JICTIOBBIC TIOAAPKU W/UJIH OKAa3bIBAaTh B UX TOJIb3Y 3HAKH JIEJIOBOT'O TOCTEIPUUMCTBA;

IPUHUMATH [OJAPKU B BUJIE HAJIWYHBIX, O€3HAJTUYHBIX JIEHEKHBIX CPEJICTB, LIEHHBIX OyMmar,
JIParoleHHbIX METAJLIOB.

3.11. YupexneHue MOXKET IPUHATH peLICHHE 00 y4acTHH B 0J1aroTBOPUTENIbHBIX MEPONIPUATHSIX,
HalpaBJIEHHBIX Ha CO3JJaHME U YIIPOUCHHUE UM KA YupexaeHus. [Ipu 3ToM mian u 6roakeT yyacTus
B JJAHHBIX MEPOIIPUATHUAX YTBEPKAACTCA PYKOBOAUTEIEM Y UPEKICHUS.

3.12. B ciiyuae OCyIIECTBJIECHUSI CIIOHCOPCKUX, OJArOTBOPUTENBHBIX MPOrpaMM YUpexJIeHHe
JIOJI’KHO TPEBAPUTEIBHO YIOCTOBEPUTHCS, UTO MpeAocTaBisiemMas Y UpexeHeM OMOIIb He OyeT
HCITOJIb30BaHA B KOPPYIIIMOHHBIX LIEJISAX WIM UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpm B3aumojeicTBMM C JMIAMH, 3aHUMAIOIIMMHU JIOJDKHOCTU TOCYAapCTBEHHOU
(MyHUIIMIIAJIBHOM) CIIyKOBbI, ClelyeT PyKOBOJACTBOBAaThCS HOPMaMH, PETYIUPYIOLIMMHU 3TUYECKUE
HOPMBI U ITpaBUJjIa CIyKeOHOT0 MOBEJCHNUS TOCYAapCTBEHHBIX (MYHULIUIIAIBHBIX) CITYKaIIHX.

3.14. Heucnonnenune Hacrosmmx lIpaBun MOXeT cTaThb OCHOBaHMEM Ul IPUMEHEHUS K
pabOTHUKY Mep IUCHMILIMHAPHOTO, aJMHHHMCTPATUBHOIO, YTOJOBHOIO U TPakJaHCKO-IIPaBOBOIO
XapaxkTepa B COOTBETCTBUHU C JIEUCTBYIOIIHUM 3aKOHOAATEIbCTBOM.

4. OGnactp npumenenus [Ipasun

4.1. Hacrosimue IIpaBuia nmoanexar NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOT0, KaKUM 00pa3om
NIEPENAOTCS JCJIOBBIE TOJAPKM W 3HAKU JIEJIOBOTO TOCTENPUUMCTBA: HAINPSMYIO WM 4epes
IIOCPEHHUKOB.

4.2. Hacrosmue IlpaBuna sBISAIOTCS 00s3aTeNbHBIMH Ul BCeX PaOOTHUKOB YUpEXKIEHUS B
nepuoJ paboThl B YUpPEKICHUH.
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